EXAM PROCTORING POLICY

(Adopted 7/12/07) (Updated 5/12/11) The Reference Librarian will proctor distance-learning exams for local resident cardholders, student cardholders and for persons who have purchased a nonresident card.  Reciprocal borrowing cards are not deemed local resident cardholders. There is no fee per exam for WCPL cardholders in good standing, and $10 per exam for all others that must be paid before the exam will be administered.   Although the exam will be giving in the computer lab, it is not guaranteed to be quiet.  Students must provide picture ID (or library card if applicable) before taking the exam. Students will be responsible for all costs associated with taking the exams including, but not limited to, postage, fax charges, and copying charges. 
After the signing a proctor agreement form, the student is responsible for contacting the library (in person, telephone, email) at least 2 days in advance to schedule the exam and for ensuring testing materials have been received in time to take the exam.  Walk-ins will not be accommodated.  It will be the responsibility of the student to arrange for the educational facility to send the exam to WCPL and to call and set up a time to take the exam. WCPL is not responsible for ensuring that the student takes the exam by the due date.  If a student needs assistance with exams as a result of a disability, it is pertinent that the student contact the college because WCPL offers no assistance with this circumstance. 
The library cannot guarantee that a student will be under observation during the exam; however, if a student is caught violating exam rules (talking on cell phone, having another window open on the computer, using noted/books when not approved) the proctor will stop the exam and turn the student in to the educational institution. 

